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SAFETY POLICIES & GUIDELINES
Safety Policies, Practices, Rules, Participation and Your Responsibilities
Quantum is committed to providing a safe work environment for all associates. In addition, we will not knowingly assign an associate to a client whose premises or work areas are unsafe or present uncontrolled hazards. Every associate has the duty to comply with the following requirements to make the workplace safe.
· Report all work related incidents, and injuries to your on-site supervisor AND Quantum immediately.
· In the event of an injury, use the job-site first aid facilities when available and practical.
· Learn, understand and always follow the job-site safety rules and safe work practices for the general work area and your job.
· Comply with the client's safe work practices and personal protective equipment requirements for your job.
· Recognize the hazards that may be present on the job, take precautions, and inform the client and Quantum of observed safety hazards immediately.
· Notify Quantum if you are asked to operate equipment or perform a task for which you have not been trained.

· Use the right tools and equipment for the job.
· Use all personal protective equipment provided by Quantum and/or the client and wear clothes appropriate to the job. 
· Operate only those machines, tools or vehicles Quantum has stated are part of your assignment and for which you have received instruction and training.
· Verify all machine guards and other protective devices are in place and properly adjusted before operation. Promptly report any defects to the jobsite supervisor.
· Always ensure shut down machinery under maintenance or repair is "locked out" or "tagged out" in accordance with OSHA requirements. Check with your jobsite supervisor for training and instructions.
· Do not handle or tamper with any electrical equipment, air or water lines, or machinery in a manner not within the scope of your assigned duties, unless you have received authorization, training and instructions from your jobsite supervisor and Quantum.
· Notify Quantum of any requested changes in your job duties.
· The use a of cell phone, mobile phone or other wireless communication device while operating a motor vehicle or other equipment is strictly prohibited while on assignment with Quantum.
· Horseplay, practical jokes, scuffling and other acts that tend to endanger the safety or well being of associates is prohibited. 
· When lifting, use approved lifting techniques (i.e., bend your knees, grasp the load firmly and then raise the load keeping your back as straight as possible). Straightening the legs does the lifting.

Motor Vehicle Operation Policy
Only Quantum associates that have received formal authorization by a Quantum Representative are approved to operate a motor vehicle or forklift while on assignment for Quantum. Authorization requires that a successful DMV-motor vehicle record is submitted, along with proof of motor vehicle insurance and vehicle registration if operating a personal vehicle in the scope of the assignment. 

Bloodborne Pathogens 
Each client should have a written plan designed to eliminate or prevent contact by employees with blood or other potentially infectious materials while performing their professional duties. Contact Quantum if you have not received proper training and your duties expose you to blood or other potentially infectious materials. 

Lockout/Tagout (LOTO)

The Lockout/Tagout Standard (LOTO) was developed by OSHA to prevent employee injury caused from the unexpected startup of machines or equipment, or the release of hazardous energy while performing service, maintenance or clean up. The LOTO Standard identifies the proper procedures necessary to shut down and lock and tag out machines and equipment, and requires that employees receive training in their roll in the LOTO Program. Printing equipment, punch presses, conveyor systems, and mill equipment are just a few examples of equipment that can seriously injure someone if an employee fails to follow LOTO procedures.
Machine Guarding
Machine guarding is installed to protect employees from hazards such as those created by point-of-operation, nip points, rotating parts, flying chips and sparks. All woodworking machinery such as table saws, swing saws, radial saws, band saws, jointers, boring and mortising machines, shapers, planers, lathes, sanders, veer cutters and other miscellaneous conveyors and woodworking machinery must be enclosed or guarded, except for the part of the blade doing the actual cutting. At no point should a guard be removed and the machine be placed in operation. If you are asked to do this at any job site, contact Quantum immediately. These type of injuries are life changing. Don't take this risk for any reason. 

GHS/HAZCOM Program 
OSHA wants you to know that you, as an associate, have the right to know if you are ever working with any chemicals on the job. You can ask to see the Material Safety Data Sheets (MSDS) that, by law, every company should have filled out on every chemical used at that company. The MSDS can help you make an informed decision on whether you are comfortable working with or around that chemical. If a client refuses you access to the MSDS, notify Quantum immediately.

In order to ensure chemical safety in the workplace, information about the identities and hazards of the chemicals are available to all associates through Hazard Communication Standard (HCS) labels at each job site.  These labels are intended to inform you of any potential chemical hazards from any products you may come in contact with at the job site. After June 1, 2015, chemical manufacturers must provide a label that includes a harmonized signal word, pictogram, and hazard statement for each hazard class and category. Each pictogram consists of a symbol on a white background framed within a red border and represents a distinct hazard(s). The pictogram found on the label is determined by the chemical hazard classification. Following are the nine (9) pictograms you will need to be familiar with when working with chemicals in the workplace.
	

	[image: image2.jpg]



Health Hazard

(Specific toxicity hazards)
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Flame

(Flammables)
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Exclamation Mark

(Irritants/Sanitizer & other hazards)
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Gas Cylinder

(Gases under pressure)
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Corrosion

(Corrosives)
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Exploding Bomb

(Oxidizers)
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Flame Over Circle

(Oxidizers)
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Environment

(Aquatic hazards/Non-mandatory)
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Skull and Crossbones

(Acute toxicity)


[image: image22.png]


[image: image11][image: image12][image: image13][image: image14][image: image15][image: image16][image: image17][image: image18][image: image19][image: image20][image: image21]
                         � EMBED MSPhotoEd.3 ���


For more information about our policies and 


procedures please visit our website or contact us at:





541-683-1757


www.quantumrecruiters.net
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